WEB SCHEDULES HELP MANUAL

Introduction

Welcome to WebSchedules, a web-based tool that allows for the creation of records to support the PPBES POM development process. WebSchedules allows the creation and editing of records from the HQDA PROBE database. WebSchedules imports and exports data in fixed and delimited format for reporting and analysis purposes, allows the submission of data from the MACOM and PEO levels to HQDA, allows HQDA to manage and control the flow of data throughout the submission process, and supports HQDA's validation processes to ensure accurate data capture.

System Requirements

WebSchedules uses common hardware configurations currently used within the Army. It will be accessible to Army personnel via their personal computers with the following suggested minimum configuration:

• 17" Monitor

• 1024x768 resolution

• T1 or better LAN connection

• High-end Pentium processor or better

The system was developed using Microsoft Information Server (IIS), Microsoft SQL Server 7.0, Allaire Cold Fusion 4.0, JavaScript, and HTML. The system can be accessed by internet browsers including Netscape 4.x+ or IE 4.x+ under the Windows '95, '98 or Windows NT operating system.

 

Logon Procedures

To access Analyst, go to the PAED Web Schedules URL at http://www.paed.army.mil/ws


 Enter your login name and password and click Login. If the login is correct, Webschedules will display the Main Screen.

 

  

Browser Settings

•To use WebSchedules for the first time, the browser should be set with certain options. These options only need to be set once.

 

Internet Explorer or Higher

The browser's "stored pages" option must be set to be refreshed every time the browser visits the page.
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•Click on Internet Options&ldots; which is under the View in the menu bar.
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•Click on the Settings&ldots; button to continue.
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•Click on the "Every visit to the page".

•Click on the "OK" button to continue.

 

 

Netscape 4.0 or Higher

The browser's "document cache" should be refreshed every time the browser visits that page.
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•Click on Preferences&ldots; which is under the Edit in the menu bar.
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•Click on Cache which is under the Advanced directory.
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•Click on "Every time".

•Click on OK button to continue.

 

  

Adding a New Schedule 8 Dataset

To add a new dataset click "new "under the appropriate Schedule format from the Main Screen.
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  Add File
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Enter the filename for the new dataset. Click Add File. The Main Editing Grid below will appear that will be the starting point for adding Schedule 8 records. You may now create, add or import Schedule 8 records. Sections 3.1, 3.2, and 3.5 explain these operations in more detail.

 

  

Create

Create allows you to generate Schedule 8 records from the current dollar or manpower PBG. If the Schedule 8 records do not currently exist in the PBG, you will have to add them manually using the Add function (see Section 3.2).

1. Click Create from the tool bar below.
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2. Populate the data cells by specifying which fields you would like to view.
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 3. Click Retrieve. A table will appear that will display the requested data. You may create a smaller subset of the data by populating the appropriate fields and click Retrieve again. You may use "wildcards" in the retrieve criteria by using "*" i.e., (AA*). The more specific the criteria, less records will be retrieved.
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 4. Once you have narrowed your retrieve criteria to the records that you want, click Create. Webschedules will create Schedule 8 records to your dataset based on the criteria specified in Step 2. By default, records will be created with zero quantities in fiscal years 1 through 9. These records can be modified through the edit (Section 3.3) or search and replace functions (Section 3.8). Extraneous "zero records" can be removed through various delete methods explained in Section 3.4. After the records are create Webschedule will return the Main Editing Grid.

 

Delete

Delete allows you to delete one or more records from your Schedule 8 dataset.
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•To delete a Schedule 8 record, highlight the appropriate record by clicking on it, then click Delete from the toolbar above. WebSchedules will delete the highlighed record and return to the Main Editing Grid.

•To delete multiple records you must choose the delete button without highlighting a record. Once the "delete records:" dialog box appears, choose the records to delete. You can use the Ctrl or Shift key with a left mouse click to select multiple record numbers. Press the Delete button when complete. WebSchedules will delete the records specified and return to the Main Editing Grid.

•To delete records with zero resources, you must choose the delete button without highlighting a record. Once the "delete records:" dialog box appears, choose "remove zero records" and press the delete button. WebSchedules will delete all records in the dataset that have zero amounts in Year 1 through Year 9 and return to the Main Editing Grid.

 

Edit

Edit allows you to change the contents of the records in your Schedule 8 dataset.

1. To edit a Schedule 8 record, highlight the appropriate by record by clicking on it, then click Edit from the toolbar below.
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 2. Populate the cells with the appropriate data.

• For the Fiscal Year quantities, you may enter delta or new amounts by selecting the "DELTA/NEW AMT" pulldown menu.

• You may "straight-line" fiscal year quantities by putting the appropriate amounts in the fiscal year columns and pressing the straight-line buttons under each fiscal year.

• If you want to go to the previous record, the Previous button will allow you to save your changes on the current record and edit the previous record in the dataset without having to go to the Main Editing Grid.

• If you want to go the next record, the Next button will allow you to save your changes on the current record and edit the next record in the dataset without having to go to the Main Editing Grid.

• If you want to save your changes and return, choose Save Schedule 8. WebSchedules will save your data and return you to the Main Editing Grid.

The following depicts the WebSchedules Edit screen.
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Editing Existing Schedule 8 Datasets

To view a previously created dataset, click the hyperlink of the desired filename (i.e., "TESTM") from the Main Screen. The Main Editing Grid similar to the one below will display the records in your dataset. At this point, you may add, edit, delete, import, export, validate or perform search/replace operations as explained in sections 3.1 through 3.8.
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  Main Editing Grid (Edit)

 

Once more than one record is entered into your dataset you may create, add, delete, import, export, validate, or perform search and replace operations on your records.

The editing grid allows three display modes:

•Delta - Displays the fiscal year amounts of the actual Schedule 8 record;

•PBG - Shows the PBG amounts associated with your Delta records; and

•New Amount - Displays the fiscal year amounts that will be created once your records are applied to the PBG.

Click on the Display pull down menu to change the display mode to either Delta, PBG or New Amount.

The first column of the editing grid contains a special field that will display an asterisk "*" by any Schedule 8 record that has non-zero amounts in any of the fiscal year amounts (Year 1 through Year 9). If the Schedule 8 record contains all zeros in the fiscal year amounts, the first column in the editing grid will be blank. This functionality will allow you to easily discern Schedule 8 records that could impact the PBG if submitted.

 

Export

Export allows you save a copy of your current Schedule 8 dataset to your local machine for archival or analysis purposes.

1. Choose Export from the toolbar below.

 [image: image16.png][
Export




 

2. Choose the format for the file.
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 3. Choose the Create Export File button
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4. Choose the hyperlink listed
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 5. Select the destination and filename where the file is to be saved.

6. Choose the Save button. WebSchedules will download the dataset to your local machine.
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6. Choose the Back button after file is saved to desired location. WebSchedules will return you to the Main Editing Grid.
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Import

Import allows you to retrieve Schedule 8 records created in other systems.

1. To import Schedule 8 records click on Import from the toolbar below.
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2. Enter the file name or choose the browse function to retrieve the file.
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3. Choose the format for the file. Webscehdules supports fixed width or comma delimited (CSV) formats.
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4. Choose the import mode. If overwrite is checked [X], WebSchedules will overwrite any Schedule 8 records in the current dataset with the imported records. If overwrite is not checked [ ], the system will append the imported file to the current dataset.
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5. Choose the Import button when completed. WebSchedules will import the records and return you to the Main Editing Grid.

 

Search or Replace

Search and Replace allows you to perform global changes to specified records in your Schedule 8 dataset.

1. Choose Search/Replace from the toolbar below. To bring in actual values in the search/replace dialog you must highlight the data then choose Search /Replace button.
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2. Choose the appropriate fieldname and fill in the correct search and replace criteria.
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3. Choose Replace ALL when finished. WebSchedules will perform the Search/Replace based on the specified criteria and return to the Main Editing Grid.

 

Undo

The undo button allows you to undo the last transaction on your Schedule 8 workset i.e.; (add, edit, import, export, etc).

1. Choose Undo from the toolbar below. WebSchedules will undo the last operation and return to the Main Editing Grid.
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Validate

Validation allows you to perform Proedit validation on the records contained in your dataset.

1. Choose Validate from the toolbar below. WebSchedules will perform the Proedit validation on your dataset. When complete, WebSchedules will return to the main editing grid. Below the main editing grid, an additional Validation table will appear that will contain the results of the validation process. In the message "Validation Complete. No error records found" is displayed, the dataset is free of errors. This will automatically change the status of the dataset from that Main Screen from "Edited" status to "Validated".
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 If validation errors are found, the following Validation Error Screen will be displayed below the Main Editing Grid.
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  Validation Error Screen

2. Choose the Summary or Detail buttons to view the errors within the records.
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3. To edit in the Detail mode, highlight the error record then choose the Edit button from the bottom of the validation screen. Webschedules will display the Edit screen as discussed in Section 3.3.

4. To change multiple records in the Summary mode, highlight the summary error then choose the Search/Replace button from bottom of the validation screen.
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 This Search and Replace will allows to change records for a specific error category. The Error Search/Replace similar to the Search/Replace discussed in Section 3.8.

5. Once changes to the Schedule 8 records are complete, the dataset must be re-validated. The status of your dataset will be changed to "Validated" when no error records are found through the validation process. Webschedules datasets cannot be submitted to HQDA until they have been successfully validated.

 

Add

Add allows you to manually create Schedule 8 records which may or may not have resources in the current PBG.

1. To add a Schedule 8 record, click the add key from the tool bar below. In order to add data from an existing record, you must highlight the record, then choose the add button.
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 2. Populate the cells with the appropriate data.

•For the Fiscal Year quantities, you may enter delta or new amounts by selecting the "DELTA/NEW AMT" pulldown menu.

•You may "straight-line" fiscal year quantities by putting the appropriate amounts in the fiscal year columns and pressing the straight-line buttons under each fiscal year.

•If you added a record using the highlighting feature, a next button will appear that will allow you to add another record with the same data without having to go to the main screen.

The following depicts the WebSchedules add screen.
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    Add Screen

 3. Click Save Schedule 8. WebSchedules will save your data and return you to the Main Editing Grid.

