PPBES Tools FAQs
(Frequently Asked Questions)

1. How do I find a specific report?

You can use the Report Finder to locate reports using key word searches. 

2. How do I select more than one MDEP at a time? 

When creating a PPBES Tools report, you can filter on more than one MDEP (or other field) at the same time by going to the “Advanced Filter” page. The advanced filter page allows for more complex filtering of report data, including allowing the ability to select more than one value for a given field. 

· Select the element (e.g. MDEP). 

· Select the IN LIST operator. 

· Click the Build List button. 

· Select desired values. 

· Click Use List to bring values back to filter page. 

· Click Get Report. 

3. How do I use an Excel Pivot table? 

The majority of the reports in the PPBES Tools application are presented in Excel Pivot Table reports. Pivot Tables offer some extremely powerful analytical tools that are not immediately apparent. The level of detail in the report can be changed by dragging and dropping column and filter headings in the report. To display the detail (if available) for a certain cell in a Pivot Table report, double-click the cell and the detail will be displayed in a new worksheet. All data in a Pivot Table can also be displayed in a chart by right-clicking the report and selecting the Pivot Chart option. The chart has the same drilling options as the Pivot Table. Click here to learn more about Excel Pivot tables. 

4. How do I change my user preferences? 

User Preferences are available under Misc in the menu above. Click here to go there now. 

5. Where can I find information on my MDEP? 

There are several places to find information on a specific MDEP. The following list shows reports that focus on MDEP information: 

· Data Dictionary – Contains descriptive information regarding a specific MDEP. The data dictionary is searchable and can also be downloaded into an Excel spreadsheet. 

· MDEP Dictionary – Contains both descriptive information and funding/requirements/manpower/civ costing information for a specific PROBE position. This report is created using Excel Pivot tables and is also pre-formatted for printing. 

· MDEP Lookup – Contains both descriptive information and funding/requirements/manpower/civ costing information for a specific PROBE position. This report is created using Excel Pivot tables and is also pre-formatted for printing. 

· MDEP Summary – Contains funding, requirements, manpower, costing, or workyears information at the MDEP level of detail. This report is created using Excel Pivot tables, allowing you to change the level of detail at any time. This report is also pre-formatted for printing. 

· APE Summary - Contains funding, requirements, manpower, costing, or workyears information at the MDEP/APE level of detail. This report is created using Excel Pivot tables, allowing you to change the level of detail at any time. This report is also pre-formatted for printing. 

· Requirements and Funding Comparison Report – Contains information regarding the funding and requirements of an MDEP or other field. This report is a grid-style Excel report with tabular and graphical displays. This report is also pre-formatted for printing. 

6. Who do I contact for questions that this guide does not answer? 

To ask a question about the data or the application, simply click on the Feedback button on the top-right of any page and fill out the feedback for with your comments/questions. Click here to go there now. 

7. How do I use the advanced filter page? 

This document is under development. Please look here again in a couple days. Sorry for any inconvience. 
-PPBES Tool Staff 

8. Can I run PPBES Tools from home? 

Yes. PPBES Tools in an Internet application that can be accessed through any computer (with access to the internet) with the proper login and password. If you are running the application through a modem (e.g. 28.8 bps), report download time can be improved by selecting “up-front” filters rather than filtering once the report is generated in Excel. 

9. What software do I need to run PPBES Tools? 

To run reports using PPBES Tools, you need only Microsoft Internet Explorer 5.5 or above and Microsoft Excel 97 or above. PPBES Tools requires no installation and uses no ActiveX controls. 

10. Where can I find descriptions of a specific MDEP, PEG, APPN, etc.? 

To locate descriptive information on a specific MDEP, PEG, APPN, etc, click on the “Data Dictionary” link on the PPBES Tools Home Page. This will direct you to information on any or all data elements within PPBES Tools. The automated dictionary is fully searchable and can also be downloaded into a print-ready formatted Excel spreadsheet. For more information on the “Data Dictionary”, click here. 

11. How can I save/edit my report? 

· Currently, all of the PPBES Tools reports are generated in Microsoft Excel. These spreadsheets may or may not be embedded inside your Internet Browser. To save a copy of the spreadsheet, click on "File -> Save As" on the browser’s menu bar. It will ask you if you would like to save the file to your local computer. Once it is saved on your computer, you can use the full capabilities of Excel as well as print or email the file. 

· Currently, the PPBES Tools filters and layout cannot be saved for later querying. This feature will soon be in place and will allow you to save the filters for later use (removing the need to select your specific filters each time you run a report). Check back for updates on this enhancement. 

12. What is the difference between filtering “up-front” and filtering the data once it is returned to an Excel Pivot table? 

There are two options when filtering data for a given report. The first is to filter the data “up-front” (on the PPBES Tools report filter screen). This method allows for quicker report download times, but with less report data. The second option is to filter on information once the Excel report has been created and downloaded to your browser. This option will slow down your report generation and download time, but will give you more data. With this approach, you can filter the information further once the data has been returned, as well as change filters quickly. Advantage Disadvantage Filtering before report generation Quicker report download time Less data downloaded. Filtering after report generation Slower report download time More data downloaded 

