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BASELINE REQUIREMENTS


To access the Baseline Requirements, hold the mouse over the Elements toolbar item, then select View/Edit Data.
Only Requested Requirements and Critical Funding Level values may be edited in this screen.  To edit Validated Requirements, the user must create a Workset .

The user must be in a Baseline (rather than a Funding Scenario) to view or edit Baseline Requirements.
Viewing Requirements:
Elements may be sorted by MDEP or Category, depending on the user selection in the View Elements In dropdown box (the leftmost dropdown box in the screen shot below).  If the user selects MDEP, the right dropdown box will populate with a list of available MDEPs; if the user selects view by Category, the right dropdown will populate with a list of Categories.  MDEPs highlighted in red indicate that they have been locked by the PEG Admin and are read-only.
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The user may adjust the number of Elements displayed per page by selecting a value of either 5, 10, 20, or 50 from the Per Page dropdown box (shown below).
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The symbol will toggle the entire Totals section to either hidden or visible.  The various buttons marked R, V, C, P, D, P1 (shown below) will toggle the rows in the table to either hidden or visible; they correspond with Requested, Validated, Critical, Current Probe, Delta, and an Additional Probe position, respectively.  
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The user may change the Probe position displayed in the Additional Probe position row (P1) by selecting a new Probe position from the list in the Probe Data From dropdown box (shown below).
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Toggling the rows to hidden/visible, as well as selecting the Additional Probe Position, will effect both the table of Element data and the Totals section.
The user may select a particular Element from a list of available Elements using the Jump To dropdown box, or may cycle through the list of Elements using the Previous and Next scroll arrows (screen shot below).
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The user is shown a small table at the top of the page labeled Totals, consisting of the total values for the selected MDEP or Category; these totals reflect the sum of all values for the selected MDEP/Category, not just the ones visible on the screen.  Below the Totals section is the table of Element data which is populated according to the above set of user selections.
Editing Requirements:
Read-only users will not be able to edit Requirements; MDEP POCs will only be able to edit Requirements for those Elements that have been mapped to them by the PEG Admin.
To edit Requirements, click on the Element you wish to edit (editable Elements appear in blue).  The following will appear:
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Depending on how the Baseline is set up, certain Requirements may be locked; these appear in gray color and cannot be edited.  To change a value, simply click inside the cell corresponding to the Requirement type and year, and enter the new value.  Once all changes have been made, click the SAVE CHANGES button.  Clicking the CANCEL button will return the user to the original table of Elements, without saving the changes.
 

WORKSETS


Validated Requirements must now be edited using Worksets.  The user will create a Workset, edit the Validated Requirements (by entering the desired Delta or New Validated Total) as necessary, and then submit the Workset for approval to the PEG Administrator.  The values entered in Worksets will not be applied to the Baseline until approval. 
To create a new Workset or view/edit an existing one, select View/Edit Workset from the Element Adminmenu item.  The following will appear:
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Creating New Worksets: 

To create a new Workset, choose New from the dropdown box located at the top of the Workset Summary screen in the Edit Workset section.  Type a name for the Workset in the textbox labeled Name in the New Workset section.  Select an Issue by clicking in the dropdown labeled Issue and clicking on the desired Issue from the list.  Type in any comments in the Remarks field.  Once all information has been entered, click the OK button.
The Workset will include all Elements that the user has permission to edit.  For example, if an MDEP POC creates a Workset, all MDEPs mapped to that MDEP POC will be included in the Workset. 
The user may now edit the Workset.
Viewing Existing Worksets:
To view an existing Workset, choose the desired Workset from the dropdown box located at the top of the Workset Summary screen in the Edit Workset section.  Click the  OK button to load the Workset.   Click the  SUBMIT button to submit the Workset to the PEG Administrator for approval; once submitted, the Workset cannot be accessed by its creator unless the PEG Admin rejects the Workset, in which case it will then be available for further modification.   If an MDEP in the Workset has been locked by the PEG Admin, the user will be unable to submit the Workset.  Click the  DELETE button to delete the Workset.   
Once a Workset (new or existing) is loaded, the View/Edit Worksets screen will appear; this screen is very similar to the regular View/Edit Data screen.
When the user is done editing Workset values, clicking the SAVE button will return the user to the Status screen without submitting the Workset to the PEG Administrator for approval.  Any changes made to Workset values will be saved automatically.
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Elements may be sorted by MDEP or Category, depending on the user selection in the View Elements In dropdown box (the leftmost dropdown box in the screen shot below).  If the user selects MDEP, the right dropdown box will populate with a list of available MDEPs; if the user selects view by Category, the right dropdown will populate with a list of Categories.  MDEPs highlighted in red indicate that they have been locked by the PEG Admin and are read-only.
[image: image9.png]Elements In




The user may adjust the number of Elements displayed per page by selecting a value of either 5, 10, 20, or 50 from the Per Page dropdown box (shown below).
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The various buttons marked R, V, C, W, P, D, P1,   (shown below) will toggle the rows in the table to either hidden or visible; they correspond with Requested, Validated, Critical, Workset Delta, Current Probe, Delta, an Additional Probe position, and Workset Totals respectively.  The Requested and Critical rows will default to hidden in Worksets.  The Workset Totals section will represent the sum for all the Elements in the filtered MDEP that have been edited in the Workset.
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The user may change the Probe position displayed in the Additional Probe position row (P1) by selecting a new Probe position from the list in the Probe Data From dropdown box (shown below).
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The user may select a particular Element from a list of available Elements using the Jump To dropdown box, or may cycle through the list of Elements using the Previous and Next scroll arrows (screen shot below).
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Editing Validated Requirements: 
To edit Validated Requirements, click on the Element you wish to edit (editable Elements appear in blue).  The following will appear:
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Depending on how the Baseline is set up, certain years may be locked; these appear in gray color and cannot be edited; the dark gray colored cells indicate that the selected MDEP has a Terminating Fiscal Year and therefore cannot be edited for any years beyond that.  The Workset Delta value represents the amount the user would like to change the Validated Requirement; once a Workset is approved, the Workset Deltas will be added to the current Validated Requirements.  The Other Pending Workset Deltas represents the sum of the Workset Deltas from any other Worksets that include that Element.  The New Validated Total is calculated by adding the Workset Delta to the Other Pending Workset Total.
To change a value, simply click inside the cell and enter the new value.  The user may edit either Workset Deltas or New Validated Totals; once either is entered the other is automatically calculated.  Once all changes have been made, click the SAVE VALUES button.  Clicking the CANCEL button will return the user to the original table of Elements, without saving the changes.
 

FUNDING SCENARIO VALUES


To access the Funding Scenario Values, hold the mouse over the Elements toolbar item, then select View/Edit Data.
The user must be in a Funding Scenario (Funding Scenario marked as Current) to view or edit Funding Scenario Values.
Viewing Requirements:
Elements may be sorted by MDEP or Category, depending on the user selection in the View Elements In dropdown box (the leftmost dropdown box in the screen shot below).  If the user selects MDEP, the right dropdown box will populate with a list of available MDEPs; if the user selects view by Category, the right dropdown will populate with a list of Categories.
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The user may adjust the number of Elements displayed per page by selecting a value of either 5, 10, 20, or 50 from the Per Page dropdown box (shown below).
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The various buttons marked R, V, C, S, P, D, P1 (shown below) will toggle the rows in the table to either hidden or visible; they correspond with Requested, Validated, Critical, Scenario Value, Current Probe, Delta, and an Additional Probe position, respectively.
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The user may change the Probe position displayed in the Additional Probe position row (P1) by selecting a new Probe position from the list in the Probe Data From dropdown box (shown below).
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The user may select a particular Element from a list of available Elements using the Jump To dropdown box, or may cycle through the list of Elements using the Previous and Next scroll arrows (screen shot below).
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Editing Scenario Values:
Read-only users will not be able to edit Scenario Values; MDEP POCs will only be able to edit Scenario Values for those Elements that have been mapped to them by the PEG Admin.
The user may edit Scenario Values manually or may automatically calculate Scenario Values based on a percentage of the Current Probe Position Funding, Critical Funding, Validated Funding, or a different Probe Position Funding, of either an Element, Category, or an MDEP.
To edit Scenario Values manually, click on the Element you wish to edit (editable Elements appear in blue).  The following will appear:
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Depending on how the Funding Scenario is set up, certain Values may be locked; these appear in gray color and cannot be edited.  To change a value, simply click inside the cell corresponding to the desired year, and enter the new value; users may edit either the Delta or the Scenario Value.  
The user may apply the change to an existing Reason (by selecting the desired Reason from the dropdown box under the Reason column heading; scroll the screen to the right to view said column), a new Reason (by selecting New Reason from the dropdown and following the instructions here), or to a Split (by either choosing Split from the dropdown box, or clicking the SPLIT button).
If the change is assigned to a Split, the following will appear:
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The user may add additional rows to the Split by clicking the ADD button.  To delete a row, click the DELETE button corresponding to the desired row to be deleted.
The user may enter Split values by typing the desired value into the desired cell and may apply the Split-change to an existing Reason (by selecting the desired Reason from the dropdown box under the Reason column heading) or a new Reason (by selecting New Reason from the dropdown and following the instructions here; if New Reason is selected, the previously typed changed will be lost and the user will have to type them again).  
The Split Total must be equal to the Delta for all years before the user can save the changes.
Once all changes have been made, click the OK button.  Clicking the CANCEL button will return the user to the previous screen, without saving the changes.
 

To apply Percentages, click the Percentages icon ([image: image22.png]


).  The following will appear:
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% of Current corresponds with a Percentage of the Current Probe Position, % of Validated corresponds with a Percentage of the Validated Requirements, % of Critical corresponds with a Percentage of the Critical Requirements, and % of Probe Position corresponds with a Percentage of a chosen Probe Position.  The Percentages may be calculated based on either an Element, Category, or an MDEP, by clicking the radio button corresponding to the desired selection, and the clicking the button corresponding to the desired Percentage.  The following will appear (although it may be slightly different, depending on user selections):
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The user may calculate Scenario Requirements based on a single Percentage for every year, or based on a different Percentage for each year; click the radio button corresponding to the desired selection. 
Depending on the user selections on the previous screen, the user may have to make additional selections using the dropdown boxes (i.e. select MDEP, Element, or Category, etc.), as well as having the option of applying the change to a reason. 
Next, enter the desired Percentage(s) in the textboxes (without the Percent sign).  
Once all information has been entered, click the OK button to calculate the Scenario Values based on the selected and entered information.
 

 

 

IMPORT REQUIREMENTS


To import Requirements, hold the mouse over the Elements toolbar option, then select Import Data.
The following will appear:
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Check all checkboxes corresponding to the Requirements type(s) you wish the data to be written to.  For example: if the user selects all three checkboxes, the data file will be written to all three Requirements, types, and the result will be that the Requested, Validated*, and Critical Requirements will all be the same. 
Importing cannot be done if there are any MDEPs that have been locked by the PEG Administrator; all MDEPs must be unlocked before importing can take place.
*If Validated is chosen, the data imported will be written to a Workset;the user will be required to enter a Workset name, choose an Issue, and enter Remarks for the Workset.  
Once all selections have been made, click the NEXT button.
A File Open window will appear, from which the user should choose the file to be imported.  All files to be imported must adhere to the following criteria (see table below for example of proper Excel file format):
· Excel spreadsheet with: 

· MDEP, APPN, CMD, PE* 

· Nine years of data (the data must be formatted in thousands of dollars) 

· No column headers 

· No frozen columns or rows 

· Must be worksheet in first position (it’s best to have only one worksheet in an Excel workbook) 

* NOTE: Blank columns for CMD and PE must be present, even if that level of detail is not used.

	A2AA
	OMA
	250
	421010000
	200000
	200000
	200000
	200000
	200000
	200000
	200000
	200000
	200000

	A2AM
	OMA
	760
	421010000
	9000
	9000
	9000
	9000
	9000
	9000
	9000
	9000
	9000

	A2AP
	OMA
	680
	421010000
	13000
	13000
	13000
	13000
	13000
	13000
	13000
	13000
	13000

	A2DR
	OMA
	135
	421010000
	8000
	8000
	8000
	8000
	8000
	8000
	8000
	8000
	8000


Once the file to be imported has been selected, click the OPEN button.
EXPORT REQUIREMENTS


To export Requirements data to an Excel file, hold the mouse over the Elements toolbar option, then select Export Data.
Simply follow the on-screen instructions corresponding to the version of Internet Explorer being used.
 

D0 EXPORT 


To do a D0 Export, hold the mouse over the Elements toolbar option, then select D0 Export.
Simply follow the on-screen instructions corresponding to the version of Internet Explorer being used.
 

ADD ELEMENTS


To add Elements to a Baseline, hold the mouse over the Elements toolbar option, then select Add/Edit/Del Elements.
Once the Add/Edit/Del Elements option is selected, the following screen will appear:
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The screen contains a table, listing all of the Elements in the Baseline.  To add Elements, click the ADD button at the top of the screen.  The following will appear:
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Using the dropdown boxes, select the MDEP, APPN, CMD, PE (from left to right) combination* for the Element you wish to add.  A comment may be typed or pasted into the text box below the dropdown boxes.  Once all information has been selected/entered, click the ADD button.  Then, if there are more Elements to be added, the user may click the ADD ANOTHER button, or else click the FINISHED ADDING button.
 

* NOTE: All Elements must be added at the level of detail set by the System Administrator. 
EDIT ELEMENTS


To edit Elements in a Baseline, hold the mouse over the Elements toolbar option, then select Add/Edit/Del Elements.
Once the Add/Edit/Del Elements option is selected, the following screen will appear:
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The screen contains a table, listing all of the Elements currently in the Baseline.  To edit Elements, click the Element to be edited (Elements that appear in blue are links).  The following will appear:
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The user may enter/edit text in the Comment textbox.  Once all information has been typed, click the SAVE button.   
DELETE ELEMENTS


To delete Elements from a Baseline, hold the mouse over the Elements toolbar option, then select Add/Edit/Del Elements.
Once the Add/Edit/Del Elements option is selected, the following screen will appear:
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The screen contains a table, listing all of the Elements in the Baseline.  To delete Elements, click the checkboxes corresponding to the Element(s) you wish to delete (a check in the box indicates that Element is marked for deletion).  Once all selections have been made, click the DELETE button at the top of the screen.  A window will appear, warning the user that Elements are about to be deleted from the Baseline; click YES to continue, click NO to cancel the Element deletion.
 

 

 

PROFILER


To view Profile Reports, hold the mouse over the Profiler toolbar option, then select View Profiles.
The user may view Profiles by Goal, Objective, Sub-Objective, Task, Vision, Vision Category, Bin, MDEP, APPN, CMD, Category, or Element, by selecting the desired level from the dropdown box containing "Goal" (shown below).  Once selected, the right dropdown will populate with a list of available Goals, Objectives, Sub-Objectives, etc., corresponding with the selection, from which a user may choose a Profile to view.
[image: image31.png]



Each of the individual sections (Description, Guidance, Analysis, and Graph) of the Profiler may be toggled on or off by clicking on the blue title bar corresponding to the desired section.
Depending on whether or not APGM Access has been granted by the PEG Admin, the user may also be able to edit the Guidance and Analysis data; if the user has APGM Access, buttons will be shown in the title bars of both the Guidance and Analysis sections, which will allow the user to edit the data in each. Users who have been granted APGM Access also have the ability to edit the Level, shown in the table below the graph. MDEP POCs will only allowed be allowed to edit Guidance/Analysis/Level for those MDEPs that have been mapped to them by their PEG Admins.
In the table below the graph, three rows may be changed by the user: the first and the last two.  Each contains a dropdown box in the Description column, from which the user may select a different Probe Position to be shown in the table.
The user may print the current Profile by clicking the PRINT SLIDE button on the Profiler (shown below).
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The user may export the current Profile to PowerPoint by clicking the EXPORT SLIDE button (shown below).
[image: image33.png]



When printing and exporting, the user will be given the option to print/export the normal slide layout as well as just printing/exporting each of the individual sections (Description, Guidance, Analysis, and Graph) expanded.  After clicking either the PRINT SLIDE or EXPORT SLIDE button, the following will appear in a new window:

[image: image34.png]@

Normal Profile
Expanded Description
Expanded Guidance

Expanded Analysis

aninn

Expanded Graph

OK | cancel




Choose the desired template by clicking on the radio button corresponding to the desired selection.  Normal Profile is the normal, standard Profile layout; the Expanded layouts consist of just the selected section, enlarged (Description, Guidance, Analysis, or Graph) above the table of data.  

MULTIPLE PROFILE PRINTING/SAVING


To access multiple Profile printing/saving, hold the mouse over the Profiler toolbar option, then select Multiple Print/Save.  
The following appears:
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The user may select which positions to display in each of the three fields by clicking in the dropdown boxes and clicking on the desired position from the list in each dropdown box.  The same selections will be exported/printed in every Profile chosen in the steps below.  Once all selections have been made click the OK button.

A screen appears with a list of all available Profiles, from which the user may select one or more items using the standard CTRL and SHIFT key functions.* 

Once all desired items have been selected, the user may either print the selected Profiles by clicking the PRINT button, or export them to PowerPoint by clicking the EXPORT button.

* NOTE: Within each separate list box, the user may select a group of items by clicking on the first desired item, then press and hold the SHIFT key and select the last desired item; this will cause all items between the first and last selected item to be highlighted (selected).  To select multiple items that are not all in a group, the user may press and hold the CTRL key while selecting desired items in the list.  To unselect an item, press and hold the CTRL key and click the item to de-select.  
GENERATING AD HOC REPORTS


To generate new Ad Hoc Reports, hold the mouse over the Reporting toolbar item, then select New Ad Hoc Report.  
The user may select one or more items to build the Report, by using the standard CRTL and SHIFT functions*.  Once all desired items have been selected, click the NEXT button.
The next step in creating an Ad Hoc Report is selecting the data grouping(s), as well as setting some other basic options.  To select data groupings, click the dropdown box marked as 1st and select how to group the data from the list (choices are Goal, Objective, Subobjective, Task, Vision, Vision Category, Bin, MDEP, APPN, CMD, PE, or Category).  Once a grouping is selected, the next dropdown box becomes active, from which the user may choose a sub-grouping(s).  Located next to each of these dropdown boxes is a checkbox labeled Subtotal.  When the box is checked, the Report will show a subtotal for the corresponding grouping. 
The user may also select which data types to display in the Report, by checking/unchecking the checkboxes corresponding to the desired data types.  Element Detail and Grand Total may also be toggled on or off by checking/unchecking the corresponding checkboxes. 
Once all selections have been made, click the GENERATE REPORT button.
The user may also save the Report query so that it may be re-generated automatically later by clicking the SAVE REPORT icon on the top of the Report ([image: image36.bmp]).  Simply enter a title for the Report in the text box, and click SAVE.  Once the query has been saved, the user may use the Browser's back button (twice) to return to the Report again.
* NOTE: Within each separate list box, the user may select a group of items by clicking on the first desired item, then press and hold the SHIFT key and select the last desired item; this will cause all items between the first and last selected item to be highlighted (selected).  To select multiple items that are not all in a group, the user may press and hold the CTRL key while selecting desired items in the list.  To unselect an item, press and hold the CTRL key and click the item to de-select.   
 

SAVED REPORTS


To load or delete a saved Ad Hoc Report, hold the mouse over the Reporting toolbar item, then select Saved Ad Hoc Reports.  Select the desired Report from the list of saved Reports, and click the LOAD button to load the Report, or the DELETE button to delete it from the list.
Once a Report has been saved, it will be available, only to the user who saved it, until the user deletes it from the list.  
REQUIREMENTS REPORT


To view the Requirements Report, hold the mouse over the Reporting toolbar option, then select Others.  Once the new reporting toolbar appears, hold the mouse over the Requirements item, then select Requirements Report. 
To return to the original toolbar hold the mouse over the Back toolbar option, and choose Main Menu.
The Requirements Report consists of the following information: 

1. Report Title 

2. Data and Time that the report was created 

3. Name of the Baseline/Funding Scenario 

4. POC for the Baseline/Funding Scenario 

5. All of the Elements to the level at which they were built 

6. Nine years of data 

7. Requested Requirements, Validated Requirements, Critical Funding Level, and Current Probe Position for each MDEP Element with in the Baseline/Funding Scenario 

An asterisk (*), signifies that P3 does not have any data for that element. 

 

ROLLED DATA REPORTS


To view the Rolled Data Reports, hold the mouse over Reporting toolbar, then select Others.  Once the new reporting toolbar appears, hold the mouse over the Rolled Data item, then select the level to view the Rolled Data by (Goal, Objective, Subobjective, Task, MDEP, APPN, or Category). 
To return to the original toolbar hold the mouse over the Back toolbar option, and choose Main Menu.
The Rolled Data can be viewed in seven different report formats. These reports are APGM Goal, APGM Objective, APGM Subobjective, APGM Task, MDEP, APPN, and Category level. All of the reports contain the same basic information format: 

1. Report title 

2. Date and time report was created 

3. Name of the current Baseline or Scenario 

4. Nine years of data 

5. Information unique to the report type (Goals, Tasks, APPN, etc.) 
CATEGORY-ELEMENT REPORT


To view the Category-Element Report, hold the mouse over the Reporting toolbar option, then select Others.  Once the new reporting toolbar appears, hold the mouse over the Mappings toolbar item, and select Category - Element. 
To return to the original toolbar hold the mouse over the Back toolbar option, and choose Main Menu.
The Category-Element Report simply illustrates all the Categories within a Baseline, all the Elements mapped to those Categories with their associated funding, as well as the total funding for each Category. The report consists on the following items: 

1. Report title 

2. Data and Time the report was created 

3. Name of the current Baseline or Scenario 

4. Category name and its contents (the contents are displayed at the level of detail that they were built) 

5. Funding for each Element in each Category 

6. Total funding for each Category 

 

1N GROUP ELEMENT REPORT


To view the 1N Group-Element Report, hold the mouse over the Reporting toolbar option, then select Others.  Once the new reporting toolbar appears, hold the mouse over the Mappings toolbar item, and select 1N Group - Element. 
To return to the main toolbar, hold the mouse over Back and then select Main Menu.
The Group-Element Report simply illustrates all the Groups within a Baseline, all the Elements mapped to those Groups with their associated funding, as well as the total funding for each Group. The report consists on the following items: 

1. Report title 

2. Data and Time the report was created 

3. Name of the current Baseline or Scenario 

4. Group name and its contents (the contents are displayed at the level of detail that they were built) 

5. Funding for each Element in each Group 

6. Total funding for each Group 

BASELINE COMPARISON REPORTS


To view the Baseline Comparison Reports, hold the mouse over the Reporting toolbar option, then select Others.  Once the new reporting toolbar appears, hold the mouse over the Baseline Comparison.  To view comparisons by Element, select the Element menu item; to view by APPN, select the APPN menu item.  
The user will then be given the option to select another Baseline to be compared with the current one, from a list of available Baselines.  Once selected, click the OK button to view the report.
To return to the original toolbar hold the mouse over the Back toolbar option, and choose Main Menu.
There are two styles of the Baseline Comparison Report: 1) Element and 2) APPN. The Element Baseline Comparison Report compares the Baselines Element by Element, while the APPN Baseline Comparison Report compares the Baselines by APPNs. These reports allow the user to compare the current Baseline with another Baseline within the same PEG. These reports consist of the following: 

1. Report title 

2. Date and Time report was created 

3. MDEP Elements or the APPNs (depending on which report) 

4. Nine years of data 

5. Requested Requirements, Validated Requirements, and Critical Funding Level 

The Delta value and % Delta attributes of the report are visible only when a comparison was possible. A comparison is possible only between Elements built at the same level of detail. If the Elements are different levels, no comparison will be made and the Elements will be listed individually. 
 

DELTA REPORTS


To view the Delta Reports*, hold the mouse over the Reporting toolbar option, then select Others.  Once the new reporting toolbar appears, hold the mouse over the Delta item, then select either By Element (to view Deltas by Element) or By Reason (to view Deltas by Reason). 
To return to the original toolbar hold the mouse over the Back toolbar option, and choose Main Menu.
*NOTE: The Delta Reports will only be available if the user is currently in a Funding Scenario.
 

The Delta Report consists of the following information: 

1. Report Title 

2. Data and Time that the report was created 

3. Name of the Funding Scenario 

4. All of the Elements/Elements per Reason (depending on the user selection) to the level at which they were built 

5. Six years of data 

6. Total, TOA, PEG TOA, Scenario Total, and TOA Scenario Delta for every Element/Reason (depending on user selection) in the Funding Scenario 

An asterisk (*), signifies that P3 does not have any data for that element. 

 

ONE TO N REPORT


To view the One to N Report, hold the mouse over the Reporting toolbar option, then select Others.  Once the new reporting toolbar appears, hold the mouse over the One to N toolbar item, and select One to N.  Or, from the 1N Results screen, simply click the 1 to N Report button. 
To return to the original toolbar hold the mouse over the Back toolbar option, and choose Main Menu.
The One to N Report lists all the MDEPs/1-N Groups with their Increment Titles, Impact Statements, and values.  It is divided into three sections: Core, UFR, and At Risk.  The Reprot includes 

1. Report title 

2. Data and Time the report was created 

3. Name of the current Baseline or Scenario 

4. APGM Task and corresponding MDEP/1-N Group 

5. Increment Title and Impact 

6. Increment Values for each year 

WORKSET ADMINISTRATION


To access the Workset Administration screen, hold the mouse over the Admin Tools toolbar item, and then select  Workset Administration.
The following will appear: 
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The box on the left will contain a list of all Worksets that have been submitted for approval.  
To view the Workset, select the desired Workset from the list and then click the REVIEW WORKSET button.  To approve and Apply the Workset, click the APPLY WORKSET button; applying a Workset will add the Workset Delta values to the existing Validated Requirements in the Baseline.  To Delete the Workset, click the DELETE WORKSET button.  To reject the Workset, click the DISAPPROVE WORKSET button; the Workset will be returned to the user for further modification.
 

CATEGORY ADMINISTRATION


To access Category Administration, hold the mouse over the Admin Tools toolbar item, then select Category Administration.
A table listing the existing Categories will appear (see screenshot below).  
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From this screen, the user has the option to create new Categories, edit existing Categories (title/description), delete Categories, and map Elements to Categories.
 

Creating New Categories
The user may enter a new Category by clicking the NEW CATEGORY button.  The following will appear:
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Type the Category name and description (optional) into the corresponding textboxes.  Once all information has been entered, click the ADD CATEGORY button.  Once the Category has been added, the user may map Elements to it by following the procedure below for Element Mapping.  
 

Editing Existing Categories
To edit an existing Category title or description, click on the Category name (appears in blue) shown in the table of existing Categories.   The user may edit the Category title/description by typing/pasting text into the appropriate textbox.   Click SAVE CHANGES when finished.  
 

Deleting Categories
To delete a Category, click on the Category name (appears in blue) shown in the table of existing Categories, then simply click the DELETE CATEGORY button at the top of the screen.
 

Element Mapping
 To map Elements to a Category, click the ELEMENT MAPPING button.  The following screen will appear: 
[image: image40.png]2 http://10.12.3.154/CategoryAdmin/CategoryAds

I

rosoft Internet Explorer L=l=| ]

rames. asp - Mi

J & Q ) ‘ B- 0
Back  fousd  Siop  Rclesh  Home | Seach Favailes Hstoy | Mal _ Pant Messenger
| Adaess [€1 htp://10.12.3154/Categoryédnin/ Categoryédinin_Frames. asp =] | uinks

Home | Elements | Def Table Reference | APGM Structure | Profiler | Reporting | 1ToN | Admin Tools | Help |
Category Mappings

Back |[Unsssigned ] | Map Selected | | MuliMap_|

Element Mappings

FAAA,OMA 220435212000 | Test_APPN

FAAA,OMA 220,435612000  Test_APPH
FACE,OMA 220,435212000  Test_APPH
FACE,OMA 220,435612000  Test_APPH
FACS,OMA ,220,435212000  Test_APPH
FACS,OMA ,220,435612000  Test_APPH
FACS,OMA 410,122015000  Test_APPH
FAFC,AFHO,220,191000000  Test_APPH
FAFC,AFHO,220,191100000  Test_APPH
FAFC,0MA ,000,435212000  Test_APPH
FAFC,0MA ,220,13109600  Test_APPH

FAFC,OMA ,220,135197000 | Test_APPN

aaaaaaaaanananan

FAFC,OMA ,220,214078000 | Test_APPN

£ Done [l

Intemet




To map Elements to a Category one at a time, choose the desired Category from the dropdown box at the top of the screen (default value is Unassigned).  Next, click in the checkboxes corresponding to the Elements to be mapped to the selected Category.  Once all selections have been made, click the MAP SELECTED button; all Elements whose checkboxes are checked will be mapped to the selected Category.
To un-map Elements from a Category, choose Unassigned from the Category dropdown box and then click the checkboxes corresponding to the Elements that are to be un-mapped from a Category, and then click the MAP SELECTED button; alternatively, the user may select the desired Category from the dropdown box, and then un-check the Elements to be un-mapped from the selected Category, and then click the MAP SELECTED button.

Multi Mapping
To map entire MDEPs, APPNs, CMDs, or PEs to a Category, click the MULTI MAP button.  The following will appear:
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Select the Category that you wish to map Elements to by clicking inside the dropdown box and then clicking on the desired Category from the list.  Once that selection is made, the following will appear:
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Select whether to map an entire MDEP, APPN, CMD, or PE to the selected Category by clicking inside the dropdown box and clicking on the desired level from the list.  Once the selection is made, the following will appear (depending on user selection in Select Level field):

[image: image43.png]



The Selections box will populate with a list of MDEPs, APPNs, CMDs, or PEs, depending on the user selection in Select Level.  Choose the desired MDEP(s), APPN(s), CMD(s), or PE(s)* to map to the selected Category by clicking on it/them.  Once all selections have been made, click the MAP button.

 

* NOTE: Within the list box, the user may select a group of items by clicking on the first desired item, then press and hold the SHIFT key and select the last desired item; this will cause all items between the first and last selected item to be highlighted (selected).  To select multiple items that are not all in a group, the user may press and hold the CTRL key while selecting desired items in the list.  To unselect an item, press and hold the CTRL key and click the item to de-select.  
 

REASON ADMINISTRATION


To access Reason Administration, hold the mouse over the Admin Tools toolbar item, then select Reason Administration.
A table listing the Reasons will appear (see screenshot below).  
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The user may enter a new Reason by clicking the NEW REASON button.  The following will appear:
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Type the Reason name and description (optional) into the corresponding textboxes.  Once all information has been entered, click the ADD REASON button.  
To edit an existing Reason, click on the Reason name (appears in blue).  The following screen will appear:
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The user may edit the Reason title/description by typing/pasting text into the appropriate textbox.  Once all changes have been made, click the SAVE CHANGES button at the top of the screen.  
To delete the Reason, click the DELETE REASON button at the top of the screen.
 

USER ADMINISTRATION


To access the User Administration screen, hold the mouse over the Admin Tools toolbar item, and then select User Administration.
A table listing the Users will appear (see screenshot below).  
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User Types: 
The following are the user types available:
MDEP POC- these users can edit Requirements for any MDEPs that are mapped to them and they can view all Requirements.
Readonly- these users cannot edit any Requirements but they can view them.
MDEP Profile Only- these users cannot edit any Requirements; they can edit Guidance and Analysis for anything mapped to them; APGM Access cannot be revoked for these users.
Access Options:
The following are the levels of access that may be granted:

DraftAccess- users will have access to Baselines that have been marked as Draft
APGMAccess- users will be able to edit Guidance and Analysis for items mapped to them

One_N_Access- users will have access to the 1 to N functions in Baselines that have been marked as One_N_POCLockout
Creating New Users:
The user may enter a new User by clicking the NEW USER button.  The following will appear:
[image: image48.png]Add User | Cancel

userip

Name

UserType MDEP POC =

Phone
Room
Location

officesymbol

AltName

AltPhone
DraftAccess [V
APGMAccess [V

One_N_Access [V




Type the User name and select the UserType from the dropdown. Click the ADD USER button.  Once the User has been added, you may further edit the user to enter the remaining information, by following the steps below for editing an existing User.
Editing/Mapping Existing Users: 
To edit an existing User, click on the User name (appears in blue).  The following screen will appear:
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You may edit the fields by typing text into the appropriate textboxes and selecting the desired level of access to grant.  
If the UserType is MDEP POC or MDEP Profile Only, you may map entire MDEPs, Goals, Objectives, Subobjectives, Tasks, and Categories to the user by selecting the desired choice from the dropdown box labeled POC Mappings.  Once a selection is made, a table listing all of the MDEPs, Goals, Objectives, etc. (depending on previous user selection) will appear; simply click the checkbox(es) corresponding to the item(s) to be mapped to the user (not shown in screenshot above).  Once all selections have been made, click the SAVE CHANGES button at the top of the screen.  To continue mapping, simply repeat the above steps.    
Deleting Users: 
To delete the User, click the DELETE USER button at the top of the screen.
 

SCENARIO ADMINISTRATION


To access the Scenario Administration screen, hold the mouse over the Admin Tools toolbar item, then select Scenario Administration.
The user is shown a list of available POM files on the left side of Scenario Admin screen.  Click the plus sign to expand the file to show whether or not the current PEG has a Baselines/Funding Scenarios saved under the selected POM file.  If there is a plus sign ([image: image50.png]


) next to the PEG, the user may click it to expand the list to show all Baselines within that POM file, owned by that PEG.
If a plus sign ([image: image51.png]


 ) appears next to the Baseline (which is marked by a B ([image: image52.png]


), the user may click it to expand the list to show all Funding Scenarios within that Baseline.
The current Baseline/Funding Scenario will be marked with a red B or S (corresponding to Baseline or Funding Scenario, respectively ([image: image53.png]


)).  
Once a Baseline/Funding Scenario is selected, the right side of the Scenario Administration screen will update with information about the selected Baseline/Funding Scenario.  To edit the Baseline/Funding Scenario, click the EDIT BASELINE or EDIT SCENARIO button (depending on if a Baseline or a Funding Scenario has been selected); once clicked, the user will be able to change the options  (see screenshot below).
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If a Funding Scenario is marked as Current, unchecking the Current checkbox will cause the Baseline to become current instead.
Once all changes have been made, click the SAVE button.
To create a new Funding Scenario, click the CREATE FUNDING SCENARIO button (in a Baseline) or the COPY SCENARIO button (in a Funding Scenario) to make a copy of the current Funding Scenario from which to work. Type a name and description (optional) for the New Funding Scenario, then click ADD SCENARIO. To delete a Funding Scenario, click the DELETE SCENARIO button.
Baseline/Scenario Options:
RequestedReqtsLocked- the Requested Requirements will be read-only (unable to be edited)
ValidatedReqtsLocked- the Workset Values will be read-only (unable to be edited)
CriticalFundingLevelLocked- the Critical Funding Level values will be read-only (unable to be edited)
One_N_POCLockout- only users who have been granted One_N_Access will be able to access the 1 to N functions
Draft- only users who have been granted Draft Access will be able to access P3
POCLockout- all POCs will be locked out of P3
MDEP ADMINISTRATION


To access the MDEP Administration, click on MDEP Administration under the Admin Tools menu item.
The following will appear:
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To lock an MDEP, which will cause it to be read-only for all users until it is unlocked, simply check the checkbox corresponding to the MDEP(s) to be locked.  Once all selections have been made, click the SAVE CHANGES button at the top of the page. 
MDEPs that are currently locked will appear in red (see MDEP "FAAA" in screenshot above).  Locked MDEPs will also appear red in the View/Edit Data and View/Edit Workset  screens.  
If an MDEP which has been chosen to be locked is included in a Workset which is pending approval (i.e. a Workset has been created, and submitted to the PEG Admin for approval but not yet approved or disapproved), the user will be given a message explaining that the MDEP cannot be locked until the Workset is either applied or disapproved.  Click here for help on applying or disapproving Worksets.
If an MDEP which has been chosen to be locked is included in a Workset which has not yet been submitted for approval, the MDEP will be locked but the Workset creator will be unable to submit that Workset until the MDEP is unlocked; the Workset creator will be given a message asking him/her to contact their PEG Admin if he/she attempts to submit the Workset while an MDEP is locked.
 

ADD NEW APGM ELEMENTS


This feature is available only to the System Administrator.
To add APGM Elements to the APGM Structure, hold the mouse over the APGM Structure toolbar option, then select the desired APGM section.
A table with information about the selected APGM section will appear.  A button labeled NEW OBJECTIVE  (the label on the button will correspond to the selected APGM section; if Objective was chosen the button will read "New Objective") will appear above the table.  Click that button to add APGM Elements to the table.
Enter the information into the textbox(es), and then click the button labeled ADD OBJECTIVE (this button will again correspond with the selected APGM section).
EDIT APGM ELEMENTS


This feature is available only to the System Administrator.
To edit APGM Elements, hold the mouse over the APGM Structure toolbar option, then select the desired APGM section.
A table with information about the selected APGM section will appear.  Each of the APGM Elements in the table will appear in blue.  To edit the description of a particular item in the table, click on that item.
Then enter the information into the textbox(es), and then click the button labeled SAVE OBJECTIVE (this button label will correspond with the selected APGM section).
ADD NEW VISION ELEMENTS


This feature is available only to the System Administrator.
To add Vision Elements to the Vision Structure, hold the mouse over the  Vision Structure toolbar option, then select the desired Vision section.
A table with information about the selected Vision section will appear.  A button labeled NEW VISION  (the label on the button will correspond to the selected Vision section; if Vision was chosen the button will read "New Vision") will appear above the table.  Click that button to add items to the Vision Structure tables.
Enter the information into the textbox(es), and then click the button labeled ADD VISION(this button will again correspond with the selected Vision section).
EDIT VISION ELEMENTS


This feature is available only to the System Administrator.
To edit Vision Elements, hold the mouse over the  Vision Structure toolbar option, then select the desired Vision section.
A table with information about the selected Vision section will appear.  Each of the Vision Elements in the table will appear in blue.  To edit the description of a particular item in the table, click on that item.
Then enter the information into the textbox(es), and then click the button labeled SAVE VISION (this button label will correspond with the selected Vision section).
BIN-ELEMENT MAPPINGS


This feature is available only to the System Administrator. 
To access Bin-Element mappings, hold the mouse over the Vision Structure toolbar option, then select Bin.  A new screen will appear; click the ELEMENT MAPPING button.
Once the menu selection is made, a dropdown box with list of PEGs appears.  Choose the appropriate PEG to filter the list of Elements to only those within the selected PEG.
After selecting the PEG, select which Bin the Elements will be mapped to by clicking in the dropdown box labeled Select a Bin .  
Once the Bin is selected, a list of Elements within the selected PEG will appear.  To map Elements, simply click inside the checkboxes corresponding to the Elements to be mapped to the selected Bin.  

Once all desired Elements have been selected (selected Elements are indicated with a check in the corresponding checkbox), click the SAVE MAPPINGSbutton.  
To unmap Elements from a Bin, select the desired PEG and Bin from the dropdown boxes, and then uncheck the checkboxes corresponding to the desired Elements to be unmapped and then click the SAVE MAPPINGS button.
  
AT RISK CONTROL


To turn the At Risk section of the PEGs' One to N Lists on or off, hold the mouse over the 1 To N menu item and then select Apply TOA.
Click the radio button corresponding to the desried selection of either Activate or De-Activate.  Once the selection has been made, click the ok button; this selection will apply to all PEGs.  If De-Activate was chosen, the PEGs will not have the Apply TOA Risk feature available to them in their 1 To N Lists.  

SYNC MDEPS


This feature is available only to the System Administrator.
To Sync MDEPs, hold the mouse over the APGM Structure toolbar option, then select Sync MDEP.
Next, simply click the button labeled UPDATE MDEP.
LOAD A BASELINE/FUNDING SCENARIO


This feature is available only to the System Administrator.
To load a Baseline or a Funding Scenario, hold the mouse over the Admin Tools toolbar option, then select Scenario Administration.
Choose the desired POM file from the list on the left side of the screen, then choose which PEGs Baseline/Funding Scenario to load.  Within each PEG will be a list of available Baselines (marked as B) and Funding Scenarios (marked as S).  To load one, simply click on it to select it, then click the LOAD BASELINE or LOAD SCENARIO button (depending on whether a Baseline or Funding Scenario was chosen).
LOCK CURRENT POSITION/CREATE A NEW BASELINE


This feature is available only to the System Administrator.
To lock the current P3 Position and automatically create new Baselines, hold the mouse over the Admin Tools toolbar option, then select Position Administration.  Click on the first option in the table (Lock Current P3 Position).
Next, click inside the dropdown box labeled Next Position POM Type and select the desired POM type
Click LOCK to lock the current Position and create the new Baselines.

SET ELEMENT LEVELS


This feature is available only to the System Administrator.
To set the level of detail for Elements, hold the mouse over the Admin Tools toolbar option, then select Position Administration.  Click on the second option in the table (Element Levels).
Click inside the dropdown box and select the desired PEG for which to set Element Levels. 

Next, set the desired level(s) for the desired Element(s) by clicking inside the dropdown box corresponding to the desired Element, and selecting the level from the list. 

Once all desired levels have been set, click the SAVE button to save the changes. 

SET REQUIREMENTS PERMISSIONS


This feature is available only to the System Administrator.
To set Requirements Permissions, hold the mouse over the Admin Tools toolbar option, then select Position Administration.  Click on the last option in the table (Requirements Permissions).
Click inside the dropdown box and select the desired PEG for which to lock/unlock Requirements; choose All PEGs to lock/unlock Requirements uniformly across all PEGs. 

Next, check/uncheck the checkbox(es) corresponding to the Requirements type and Fiscal Year you wish to lock; if Validated is locked, users will be unable to edit both Workset Delta values and New Validated Total values in Worksets.  A check in the box indicates that the corresponding Requirement type, for the corresponding Fiscal Year, for the selected PEG (or All PEGs), will be locked or read-only.
Once all changes have been made, click OK to save and lock the selected (checked) Requirements. 

Click CANCEL to cancel the changes made without saving.
ZR 1 TO N EXPORT/DELETE


To export the ZR 1 to N List or to delete a PEG's 1 to N List, hold the mouse over the 1 to N toolbar option.  Next, click the Export menu item. 
This function will only be available to the ZR Administrator.
The following screen will appear:
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The user will be shown a list of PEGs whose 1N Lists have already been submitted (in the screenshot above, MM and TT PEGs have submitted their 1N Lists).  
To export the ZR 1N List (which is a combination of all submitted PEG Lists), simply click the EXPORT button; it doesn't matter which PEG is selected when the button is clicked, all of the submitted lists will be combined in the export).
To delete a PEG's 1N List, select the PEG whose 1N List you wish to delete, from the list of PEGs who have submitted 1N Lists, and then click the DELETE button.  Once done, the PEG can then submit another 1N List.
ZR 1 TO N REPORT


To access  the ZR 1 to N Report, hold the mouse over the 1 to N toolbar option.  Next, click the Report menu item. 
The One to N Report lists all the MDEPs/1-N Groups with their Increment Titles, Impact Statements, and values.  It is divided into three sections: Core, UFR, and At Risk.  The Reprot includes 

1. Report title 

2. Data and Time the report was created 

3. Name of the current Baseline or Scenario 

4. APGM Task and corresponding MDEP/1-N Group, Vision, Vision Category, and Bin 

5. Increment Title and Impact 

6. Increment Values for each year 

 

1-N GROUP ADMINISTRATION


To access 1-N Group Administration options, hold the mouse over the 1 To N toolbar option, then select One To N Administration.  Once selected, a new toolbar with the One to N options appears.  On this new toolbar, hold the mouse over Group Administration, then select the Group Administration menu item.  
To return to the main toolbar hold the mouse over Back and then select Main Menu. 
The user may either create new 1-N Groups or edit/delete existing 1-N Groups.
To create a new 1-N Group, click the NEW button.  The following will appear:
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Enter a name in the Group field, and type a description (optional) in the Description field.  

Once all information has been entered, click the SAVE button.
 

To edit or delete an existing 1-N Group, click the name of the Group to be edited (appears in blue).  PEG Administrators cannot edit/delete System Administrator-created Groups; and System Administrators cannot edit/delete PEG Administrator-created Groups.
Users may edit the name in the Group field and/or the description (optional) in the Description field.  

Once all information has been entered, click the SAVE button.
To delete this 1-N Group (as well as any mappings to this Group), click the DELETE button.
 

1-N GROUP MAPPINGS


To access 1-N Group mappings, hold the mouse over the 1 To N toolbar option, then select One To N Administration.  Once selected, a new toolbar with the One to N options appears.  On this new toolbar, hold the mouse over Mappings, then select the Mappings menu item.  
To return to the main toolbar hold the mouse over Back and then select Main Menu. 
Users may map Elements to a 1-N Group manually, may map entire MDEPs, APPNs, CMDs, or PEs to a 1-N Group, or they may Import mappings from an existing Category.  
Once the menu selection is made, the following screen will appear:
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To map Elements manually, one at a time, first select which 1-N Group the Elements are to be mapped to by clicking inside the dropdown box at the top of the screen (default value is Unassigned).  Once the Desired 1-N Group is chosen, simply click inside the checkboxes corresponding to the Elements to be mapped to the selected 1-N Group.  
NOTE: PEG Administrator-created 1-N Groups cannot cross APGM Tasks.  System Administrator-created 1-N Groups can cross APGM Tasks; if a PEG Administrator needs to have a 1-N Group with Elements crossing APGM Tasks created, please contact the System Administrator.
Once all desired Elements have been selected (selected Elements are indicated with a check in the corresponding checkbox), click the MAP SELECTED button.  
To unmap Elements from a 1-N Group, select the desired Group from the dropdown box, and then uncheck the checkboxes corresponding to the desired Elements to be unmapped and then click the MAP SELECTED button.
 

To use Multi Map, click the MULTI MAP button.  The following will appear:
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Select the 1-N Group that you wish to map Elements to by clicking inside the dropdown box and then clicking on the desired Category from the list.  Once that selection is made, the following will appear:

[image: image60.png]Select Level




Select whether to map an entire MDEP, APPN, CMD, or PE to the selected Category by clicking inside the dropdown box and clicking on the desired level from the list.  Once the selection is made, the following will appear (depending on user selection in Select Level field):
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The Selections box will populate with a list of MDEPs, APPNs, CMDs, or PEs, depending on the user selection in Select Level.  Choose the desired MDEP(s), APPN(s), CMD(s), or PE(s)* to map to the selected Category by clicking on it/them.  Once all selections have been made, click the CONTINUE button.  The following will appear:
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Due to the restraint on crossing APGM Tasks for PEG Administrator-created Groups, the user may only map Elements that do not cross APGM Tasks to a 1-N Group.  The user will be given a choice of which APGM Task to use (if more the user has made selections which contain Elements that cross APGM Tasks), by clicking in the dropdown box and selecting the desired APGM Task from the list.  Once the selection has been made, click the MAP button.

 

To import Category Mappings, first select which 1-N Group the Category Mappings are to be imported to to by clicking inside the dropdown box between the two buttons at the top of the screen (will initially default to "Unassigned").  Once the Desired 1-N Group is chosen, click the IMPORT CATEGORY button.  The following will appear on screen:
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Select which Category Mappings to import by clicking inside the dropdown box labeled Categories that may be mapped to the selected group; this list may not contain all existing Categories, due to the restraint on crossing APGM Tasks for PEG Administrator-created Groups.  Next, select which APGM Tasks from within the select Category Mappings may be mapped to the 1-N Group; this again is a function of the restraint on crossing APGM Tasks for PEG Administrator-created Groups.  

Once all selections have been made, click the IMPORT button.

 

* NOTE: Within the list box, the user may select a group of items by clicking on the first desired item, then press and hold the SHIFT key and select the last desired item; this will cause all items between the first and last selected item to be highlighted (selected).  To select multiple items that are not all in a group, the user may press and hold the CTRL key while selecting desired items in the list.  To unselect an item, press and hold the CTRL key and click the item to de-select.  
 

1-N INCREMENTS


To access 1-N Increment options, hold the mouse over the 1 To N toolbar option, then select One To N Administration.  Once selected, a new toolbar with the One to N options appears.  On this new toolbar, hold the mouse over Increment, then select the Increment menu item.  
To return to the main toolbar hold the mouse over Back and then select Main Menu. 
The following screen will appear:
[image: image64.png]3 http://10.12.3.153/0neT oN/Increment/Increment

I
J@, A

Back oyl Stop  Refiesh Home

rames.asp - Microsoft Internet Explorer MEIE

Q B

Search Favores Histoy

B- A

I
ks [T /710123 1653/0neT cVincremetncement Fames w0 =] oo [

Back |

up Administration | Mappings | Increment | zation | Apply TOA | Results | Imp:

Increments
@ core CUFR € Core & UFR

| Help |

Core DSBSt READINESS Sustainment SUstainment 73560 146965 109002 127302 130641 153190 102078 _ncrer.|
core T ecaomess It opreuro asaz2) s7sss| s0s04| 55489| 65500| 67008 69577 LIneier
S Tost Depot
Core | Group READINESS Sustsinment B8 148074/116588 113223 128803 140903 143512 144895 Increr
Core |SATE | capivgss sustsinment AT ozcrs ants oasoay assten setzss 75a0s sssasa | Iner
Core [Shmest reainess sustainment SUztament 1792 7es0| sese 5993 6523 saso| 12742 _Inerer
core (s5TS READINESS Sustainment S1stainment 10120 a4 6979 o34 6sas sode| 6959 Inerer
Core TestGroup | READINESS Sustainment SU5eanment 19000 23357 15954 16261 19351 19116 19624 _Inerer
Other

Core [TestGroup  READINESS Sustainment 80987 76090 71286 63032 68675 70458 72623 Increr

(Sustainment)

core neah READINESS|Sustainment| SUStaent 1521564 164524 153209 155684 155163/ 160788 163312 | ncter
core n2an Unmapped unmapped |unmapped wss o o o o o o haer
P R— - Sustainment POV O I [ S P
< i _>|_|

2] |l

© Intemet




The 1-N List is built at MDEP/Group, Bin level of detail.  Each item (row) of the 1-N List data grouped by MDEPs or Groups and then further sub-grouped by Bins. 
The user may choose to view the 1-N List by Core, UFR, or both Core and UFR, by selecting the radio button corresponding to the desired selection at the top of the screen (in the screenshot above, Core is chosen, and thus only the Core Requirements are being displayed).
Rows highlighted in red indicate that the Increments for that Item are not in sync with the Totals for that Item, meaning that the sum of the Increments do not equal the Total for that Item.
To edit/create Increments for any Item, click the INCREMENT button corresponding to the Item to be incremented.  The following screen will appear:
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The Increments are divided into two separate sections: the Core Increments (top) and the UFR Increments (bottom).
To view or edit the Title of an Increment, click the TITLE button corresponding to the desired Increment row (or hold the mouse over the TITLE button to view the completed Title).  If any changes have been entered, click the SAVE button.
To view or edit the Impact Statement of an Increment, click the IMPACT button corresponding to the desired Increment row (or hold the mouse over the IMPACT button to view the completed Impact Statement).  If any changes have been entered, click the SAVE button.
To delete an Increment, click the DELETE button (scroll to the right on the screen) corresponding to the desired Increment row.
To add additional Increments, click the ADD button corresponding to either the Core or UFR Increments.  This will cause an additional row to appear.
To edit/enter Increment values, simply click inside the desired cell and enter a new value or change the existing value.  Once the new value is entered, the user must click inside another cell before the change will be saved and reflected on screen. The difference between the sum of the Increments and the Total for the item appears in the bottom row of each of the Core and UFR Increments sections.  Until each of those differences is equal to zero, the Item will appear highlighted red on the 1-N Increment List.
Once all information has been entered, click the SAVE button at the top of the screen.
 

1-N PRIORITIZATION


To access 1-N Prioritization options, hold the mouse over the 1 To N toolbar option, then select One To N Administration.  Once selected, a new toolbar with the One to N options appears.  On this new toolbar, hold the mouse over Prioritization, then select the Prioritization menu item.  
To return to the main toolbar hold the mouse over Back and then select Main Menu. 
The following screen will appear:
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The user may choose to view the 1-N List by Core or UFR, by selecting the radio button corresponding to the desired selection at the top of the screen (in the screenshot above, Core is chosen, and thus only the Core Requirements are being displayed).
To change a Prioritization of an item, simply click inside the cell under the New Priority heading, corresponding to the item to be changed, and then type in the desired Prioritization. If the New Priority entered is the same as another item's New Priority setting, both items will have the same priority; if duplicate priorities are entered, the priorities for the rest of the list will be adjusted automatically to maintain a proper numerical sequence (i.e. if priority "1" is changed, the item that was previously priority "2" will become the first item in the list and its priority will automatically be changed to "1"; the rest of the list will be adjusted in the same manner.  For example, if the user were to change the priority of the first item in the screenshot above to "4" (and this was the only change made) the item changed will show the s ame priority as the item that currently has a priority of "4"; since the first item in the list has been moved down, the priorities for the rest of the list would shift up by one to ensure that the list begins with priority "1"; the end result would be that the item changed, as well as the original item with priority "4" will both have a priority of "3" (the end result is different than the priority entered because the list will shift up by one).
Clicking the SORT button will re-arrange the list, reflecting changes entered in the New Priority cells.  This information will not be saved unless the user clicks the SAVE button.
Once all changes have been made to either the Core or UFR Prioritizations, click the SAVE button.  If the user makes changes to the Core (or UFR) Prioritizations, they will not be saved if the view is changed to UFR (or Core) unless the SAVE button is clicked first.   
APPLY TOA RISK


To Apply TOA Risk, hold the mouse over the 1 To N toolbar option, then select One To N Administration.  Once selected, a new toolbar with the One to N options appears.  On this new toolbar, hold the mouse over Apply TOA, then select the Apply TOA menu item*.  
To return to the main toolbar hold the mouse over Back and then select Main Menu. 
* The Apply TOA menu item will not be present if the System Administrator has De-Activated the At Risk section.
The following screen will appear:
[image: image67.png]Microsoft Intemet E xplorer L=l=| ]

J G o a % ‘%- )
bk foued | Sep  Reieh Mo | Sesch Faeles Mooy | W P E8 " Memeow
| dtess [ €1 1t /7198 135 8131 /DT o/ T0ARISk/ Ok _Frames ap BT

Back | Group Administration | Mappings | Increment | Prioriization | Apply TOA | Results | Help |
Apply TOA Risk

Apply | Cancel

T0A Values
Fy 2000 FY 2001 FY 2002 FY 2003 FY 2004 FY 2005
[1.577.700 155,700 [1.601.700 [1.633.700 [1.667.700 [1.708.700

apply TOA By

@ Percentage at Risk € Dollar value at Risk

Fv 2000 FY 2001 FY 2002 FY 2003 FY 2004 FY 2005
o o o o o o

&) Done Ll

Intemet




The user may Apply TOA Risk by either Percentage or Dollar Value by clicking the radio button corresponding to the desired selection (in the screenshot above, Percentage at Risk is selected).
If Percentage at Risk is selected, the user may enter the desired Percentage (without the Percent sign) in each of the textboxes.  Once a Percentage is entered, the user may then select Dollar Value at Risk to view an automatic conversion of the entered Percentage into the actual Dollar Value.
If Dollar Value at Risk is chosen, the user may enter the desired Dollar Value (whole numbers only) in each of the textboxes.
Once all information is entered, click the APPLY button at the top of the screen.
IMPORT UFRs


This feature is only available to PEG Admins and will only work after the user views the Increments currently in P3, by choosing the Increments menu option.
To import UFRs into the One to N List, hold the mouse over the 1 To N  toolbar option, then select One To N Administration.  Once selected, a new toolbar with the One to N options appears.  On this new toolbar, hold the mouse over Import, then select the Import UFR menu item.  
After the menu selection has been made, a File Open window will appear, from which the user should choose the file to be imported.  All files to be imported must adhere to the following criteria (see table below for example of proper Excel file format):
· Excel spreadsheet with*: 

· MDEP/Group, Vision Category, Bin, Impact Statement 

·  Vision Category, Bin, and Impact Statement cannot contain any commas

· Seven years of data (the data must be formatted in thousands of dollars, no decimals) 

· Two extra columns for data 

· No column headers 

· No frozen columns or rows 

· Must be worksheet in first position (it’s best to have only one worksheet in an Excel workbook) 

* NOTE: All columns must be present for the import to work, but blank cells are accepted; for example: if no Impact Statement is associated with certain Increments on the file to be imported, the user may leave those cells blank; also even though there will only be 7 years of data, nine additional columns must be present, for a total of 13 columns.  The MDEP/Group, Vision Category, and Bin columns as well as the 7 years of data cloumns may not be blank.  If the Excel format is incorrect, the import will not work.

	A2AA
	Sustainment
	Sustainment Enablers 
	Test Impact
	20000
	20000
	20000
	20000
	20000
	20000
	20000
	         
	        

	A2AA
	Sustainment
	Sustainment Enablers
	Test Impact
	1300
	1300
	1300
	1300
	1300
	1300
	1300
	
	          

	A2AP
	Sustainment
	Sustainment Enablers 
	
	8000
	8000
	8000
	8000
	8000
	8000
	8000
	
	

	A2DR
	Sustainment
	Sustainment Enablers 
	Test Impact
	9000
	9000
	9000
	9000
	9000
	9000
	9000
	
	


Once the file to be imported has been selected, click the OPEN button.
The UFR data contained in the imported file will be validated against the UFRs that exist in P3.  The data to be imported will be validated to ensure that the sums of the UFR Increments included in the imported file equal the UFRs that exist in P3.  If the sums do not match for any particular Increment, that Increment will not be imported; in such a case the user must either edit their spreadsheet or their requirements so they match. The user will be given a list of UFR Increments that were included in the imported file and will be shown whether or not the import of each individual Increment was successful.  
SUBMIT 1N LIST TO ZR


To Submit the 1N List to ZR, hold the mouse over the 1 To N toolbar option, then select One To N Administration.  Once selected, a new toolbar with the One to N options appears.  On this new toolbar, hold the mouse over Results, then select the Results menu item.  
To return to the main toolbar hold the mouse over Back and then select Main Menu.
Click the SUBMIT TO ZR button. 
If the PEG has already submitted a 1N List to ZR, a window will appear informing the user of such; in that case, please contact the System Administrator to have the previous 1N List deleted and then re-submit.  
EXPORT 1N LIST


To Export the 1N List to an Excel file, hold the mouse over the 1 To N toolbar option, then select One To N Administration.  Once selected, a new toolbar with the One to N options appears.  On this new toolbar, hold the mouse over Results, then select the Results menu item.  
To return to the main toolbar hold the mouse over Back and then select Main Menu. 
Click the EXPORT button, then click the DOWNLOAD button, and simply follow the on-screen instructions corresponding to the version of IE being used.
To determine which version of Internet Explorer is being used, click the Help menu item on the browser window, then choose About Internet Explorer. 
RESET 1TO N LIST


To Reset the 1 to N List, hold the mouse over the 1 To N toolbar option, then select Reset One To N.  
One the selection is made, the user will be warned that resetting the One to N List will erase all of the Increments and Prioritizations that have been entered; the 1 to N Groups and their mappings will not be erased, however.
To continue with the reset, click the YES button; to cancel without resetting, click the NO button.
DEF TABLE REFERENCE


To view the Def Table References, hold the mouse over the Def Table Reference toolbar item.  Next, select which Def Table section to view, by clicking on one of the four available sections (MDEP, APPN, CMD, or PE).
The Def Table Reference section allows the user to view descriptions and information on each of the different Def Table sections. 

The Def Tables are divided into the following four sections 1) MDEP, 2) APPN, 3) CMD, and 4) PE.  These tables cannot be modified within the P3 web application. 
 

APGM STRUCTURE


To view the APGM Structure descriptions, hold the mouse over the APGM Structure toolbar item.  Next, select which APGM section to view, by clicking on one of the four available sections (Goal, Objective, Subobjective, or Task).
The APGM Structure section allows the user to view descriptions and information on each of the different APGM sections. 

The APGM tables are divided into the following four sections 1) Goal, 2) Objective, 3) Subobjective, and 4) Task.  These tables can only be modified by the Sys Admin. 
 

VISION STRUCTURE


To view the Vision Structure descriptions, hold the mouse over the Vision Structure toolbar item.  Next, select which Vision section to view, by clicking on one of the three available sections (Vision, Vision Category, or Bin ).
The Vision Structure section allows the user to view descriptions and information on each of the different Vision sections.  

The Vision tables are divided into the following three sections 1) Vision , 2) Vision Category, and  3) Bin.  These tables can only be modified by the Sys Admin. 
 

STATUS


To view the current Status information about the user or the current Baseline/Funding Scenario, hold the mouse over the Home toolbar item, then select Status.
The Status screen first appears when the user enters the P3 Requirement Management Reporting System.  It displays the current Baseline/Funding Scenario, as well as information about the user.
 

CHANGE PASSWORD 



To change your P3 password, hold the mouse over the Home toolbar item, then select Change Password.  

The following will appear: 
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Type the new password in the New Password field, as well as in the Confirm New Password field. Click the SAVE button.* 

* NOTE: The new password must be entered twice (once in each of the two fields) and must be typed exactly the same in both fields before the change can be saved. 

HOW TO USE HELP


The on-line Help pages are divided into two different sections: the Contents frame (on the left hand side of the window) and the Main frame (the larger section).  When a topic is selected from the Contents frame, the actual text for the topic will be shown in the Main frame.
Contents Menu
The Contents Menu contains an expandable/collapsible menu of Help topics* in outline form.  Topics designated with the book icon ([image: image69.bmp] or [image: image70.bmp]) contain subtopics.  When the closed book icon appears ([image: image71.bmp]), the subtopics are collapsed or hidden.  Clicking on the icon will expand that topic and make the subtopics visible, at which point the icon will change to the open book ([image: image72.bmp]).  Clicking the open book icon will hide the subtopics.  
* NOTE: Only those topics that are underlined when the mouse is over them are actual links that will jump to another page; all others contain subtopics which are links.
P3 REQUIREMENTS MANAGEMENT SYSTEM: GENERAL HELP


Login:
In the User ID field of the DAQS Login screen, type in your DAQS User ID. Then tab to the Password field and type in your DAQS password and click on the LOGIN button. 

Immediately after the DAQS Login, click the P3 Requirement Management System to Login to the P3 web application. 

A P3 Login screen will appear. Click on the Choose PEG field arrow to get a list of the available PEGs and select the appropriate one. In the P3 UserID field, select the UserID from the list of available users within that PEG; then type the password in the P3 Password field. 

After logging into the P3 Requirements Management System web application*, a Status screen will appear, displaying information about the user and the current Baseline/Funding Scenario.  Which Menu options are available depend on the type of user signed on.   
* NOTE: The user will remain logged into the P3 Requirements Management System web application until the Logout menu item is selected, or until the user closes the browser window.
General Application Use:
After selecting the P3 Requirements Management System web application, a  screen will appear with a toolbar at the top, which contains the available menu options.  Below is a screenshot of the toolbar (the available toolbar options will change, depending upon the user type).
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Within each of the main menu items is a set of sub-items (similar to a standard windows toolbar...).  To select a menu item, simply hold the mouse over the toolbar item; this will cause the selected menu item to expand into a list of sub-items from which the user may choose (see screenshot below for expanded menu item).
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BROWSER REQUIREMENT/SETTINGS


· Users must use Internet Explorer version 4.0 or later to access the P3 Web Applications.   

To determine which version of Internet Explorer you are currently using, click the Help menu item on the Internet Explorer menu bar and then choose About Internet Explorer.  To upgrade to a newer version of IE, visit the Internet Explorer site on Microsoft's Web at: www.microsoft.com\ie.
· Users should set Browser options to "Check for newer versions of stored pages" "Every visit to the page." 

This setting should be used to ensure that older versions of a previously viewed page are not being displayed rather than the latest version.  To change the setting, click the View menu item on the Internet Explorer menu bar (if using IE 4.0) or the Tools menu item (if using IE 5.0 or higher) and choose Internet Options.  In the "Temporary Internet Files" section, click the settings button; select the "Every visit to the page" radio button, then click ok twice to return to the Browser.
 

 

