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March 4, 2004
MEMORANDUM FOR PROGRAM OFFICES, FISCAL OFFICERS, AND SUPPLY




      COORDINATORS.

SUBJECT:  Acquisition Planning Dates for Fiscal Year-End 2004


The Defense Contracting Command-Washington (DCC-W) wants to ensure that you receive the 

best contracting service possible.  To assist you in planning your remaining FY-2004 acquisition requirements, we are providing you with package submission dates that assure completion prior to 30 September 2004.  Submission of requirements after these established planning dates or submission of an incomplete package at any time increases the risk that the requirements may not be awarded prior to the end of the fiscal year.  We will work with you to meet your requirements, and ask that anything submitted after the acquisition planning dates be coordinated with your supporting contracting division.  Early coordination with the contracting team is essential to a successful acquisition.  To contact the branch within DCC-W responsible for your actions, please click on the following link to see the current DODAAC listing: http://dccw.hqda.pentagon.mil/services/downloads/DCC-W_CUSTOMER_BASE_2.18.04.xls or Mrs. Cathie Deutsch, Acting Chief, Customer Education and Support at 703-695-9428.

The planning dates in the enclosures ensure award of FY-2004 requirements as well as those select FY-2005 procurements, which must be awarded or processed at the beginning of the new fiscal year.


-  Enclosure 1 addresses requirements for procurement actions for FY-2004.  


-  Enclosure 2 addresses requirements for procurement actions for FY-2005.  


DCC-W's point of contact for this action is Tom Bushnell, telephone (703) 693-1345, 

e-mail tom.bushnell@hqda.army.mil.
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Encls

FY-2004 REQUIREMENTS 
DCC-W seeks to help you to meet your agency’s contracting needs and will make every effort to award all your requirements in a timely manner and, in particular, to obligate all expiring funds by year-end.  Any requirement received after the designated planning date should include a written statement on the impact to your agency if the requirement is not processed during FY-2004. 

In order to accomplish procurement actions for FY-2004, and to assure award, the below planning dates have been established for receipt of your requirements and requisitions:



CATEGORY





PLANNING DATES


-  All requisitions over $100,000, NOT including

             07 MAY 

   requisitions on GSA and Federal Supply Schedules,


   DCC-W Indefinite Delivery Contracts, and Indefinite


   Delivery Contracts with other agencies.

        



-  Requisitions $2,501 - $100,000.



     
06 AUGUST


- Orders against GSA and Federal Supply Schedules


13 AUGUST

-  All Federally Funded Research and Development
                  
27 AUGUST


   Center (FFRDC) requirements.

             -  All task order requirements on 


                  
27 AUGUST

 
   Indefinite Delivery Contracts 
       

-  Federal Assistance Instruments (new actions and
          

03 SEPTEMBER 

   modifications to current grants and cooperative


   agreements).
             -  Incremental Funding.




          

10 SEPTEMBER



  


           *- Exercise of Priced Options


                                       60 Days Prior to                        
                                                                                                                               Option Exercise Date








        (unless otherwise specified in contract)

*IF TIMELY NOTIFICATION IS NOT RECEIVED BY THE CONTRACTOR, THE CONTRACTOR IS NOT OBLIGATED TO ACCEPT THE EXERCISE OF OPTION.
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FY-2004 SUBJECT TO AVAILABILITY OF FUNDS (STAF) REQUIREMENTS

To ensure that certain procurements are ready at the beginning of the new fiscal year, the following requirements should be at DCC-W by the following planning dates:

23 APRIL 
Requirements for continuing services contracts which have

DASW01-XX-C or DASW01-XX-D as the first part of their numbers and which expire on 30 September 2004 without any remaining options (see below), and 8a non-competitive.  Full and open set-a-sides or unrestricted contracts require more time; therefore, this planning date will be 26 March 2004.

04 JUNE 
All other requisitions for continuity of services between $1.00 and $100,000 (Maintenance of equipment, and subscriptions to licensed software programs, cable service TV, etc.).  (Services to begin on or

after October 1, 2004.)

09 JULY 
Task order requirements on Indefinite Delivery Contracts.   

09 JULY 
Exercising of priced options.  (Contracts usually require 60 days notice of intent to exercise an option.  All contractors must be notified of the government’s intent not to exercise an option.)

   06 AUGUST 
Requirements to be awarded early in FY-05 not covered by the above (e.g., research and study efforts, software development contracts, etc.)

27 AUGUST 
Requisitions for continuing services under orders, which have DASW01- 0X-F or DASW01-0X-D as the first part of their numbers and expire on 30 September 2004.  (GSA Schedules, Multiple Federal Supply Schedules) and IDIQ contracts.

27 AUGUST
Requisitions for continuing services under open market orders, which have DASW01-0X-P as the first part of their numbers and expire on 30 September 2004.


ONLY THE FY-2005 REQUIREMENTS DESCRIBED ABOVE ARE PERMITTED TO BE SUBMITTED EARLIER THAN THE PLANNING DATES.  ALL OTHER REQUISITIONS FOR SUPPLIES AND EQUIPMENT FOR FY-2005 SHOULD NOT BE SUBMITTED UNTIL THE FY-2005 CONTINUING RESOLUTION OR THE DOD APPROPRIATION ACT IS PASSED.


All of the above requirements must contain the following information:


 -  Full description of services

 -  For continuing work, existing contract or purchase order number and FY-2005 requisition 

     number.
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 -  Serial numbers and locations of equipment (applicable to maintenance and lease    

     services only.)

  -  Any special instructions Estimated cost (use a 3% escalation factor over FY-2004 contract cost, if necessary).

 -  If FY-2005 funds are to be used, a statement by the Fiscal Officer on the face page of each

   requisition citing funds to be made available in FY-2005 as follows:



"This requirement is issued in anticipation of the enactment of the FY-2005



Department of Defense Appropriation Act or the FY-2005 Continuing Resolution,



will be subject to all provisions of the Act that becomes applicable on 



1 October 2004, and may NOT be cited for verification of funding until



passage of either of the above acts, and until 1 October 2004."

SUBJECT TO AVAILABILITY FUNDING FY-2005

Users must issue purchase requests’ modifications to send the funding data to contracting.

Please refer any questions you may have to the eDARTS Help Desk at 703-693-5014 or send E-Mail to DCC-WhelpDesk@hqda.army.mil
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GENERAL INFORMATION


eDARTS users will be allowed to create and submit orders for supplies and services up until the end of the fiscal year; however, the planning dates outlined by DCC-W should be adhered to.




The standard Army fund cite for each Army requisition cannot contain more than 65 characters.  All other fund cites may not be more than 75 characters.  Any of the above mentioned requisitions submitted after 30 September 2004 without a FY-2005 fund cite will be cancelled by contracting and returned to the customer, unless it contains R&D or OPA funds.

If you DO NOT intend to request renewal of maintenance on equipment, which was covered in FY-03, advise the Contracting Officer as soon as possible in writing and by amendment to the relevant FY-03 requisition(s), NOT later than 25 June 2004.

It is also essential that funding for continuous requirements be made in a single allotment rather

than in increments covering a few months at a time. 
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