






DATE: _________________________

MEMORANDUM FOR:  DEFENSE SUPPLY SERVICE-WASHINGTON




SELF SERVICE SUPPLY CENTER BRANCH




5200 ARMY PENTAGON, ROOM 1C243




WASHINGTON, DC 20310-5200

SUBJECT:  FY 2002 Letter of Intent for DSS-W Self Service Supply Centers

The funding program for purchase of general office supplies is authorized for the period of     1 October 2001 through 30 September 2002.  The following data provides accounting and billing information necessary to establish an account to utilize DSS-W’s/GSA Self Service Supply Centers.

1. ACTIVITY AND ADDRESS:

_____________________________________

_____________________________________

_____________________________________

2. ACTIVITY POC:

Name: __________________________

Phone #: ______________________

Email:  __________________________

3. DODAAC: ____________ 
New: _______
Existing: ________

MILLSBILLS FUND CODE: _______________

How many cards needed: ___________

GSA USE ONLY 
Access Code: ______________
4. PAYING ACTIVITY POC:

Name: __________________________

Phone#: _______________________

5. PROJECTED FUNDING:  $ _________________(for Budget purposes only).  Your total distributions processes through the SSSC Branch must not exceed this amount.

_________________________________

Signature of Budget/Certifying Officer

_________________________________

Email Address

_________________________________







Printed Name – Budget/Certifying Officer







_________________________________







Telephone Number
Date

Enclosure (1)


